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                                                                                                                                    Tender №:         MEHD/MED-12/2023/01

Maan Education & Health Development (MEHD) Tender Document

General Conditions for Tender

1. Scope:

Maan Education & Health Development (MEHD) invites sealed bids for the Supply of Medicines for Medical Camps in Peshawar & Nowshera, KP. The scope of this tender is in accordance with the specified procedures, conditions, and contract terms outlined in the bids/tender documents. MEHD reserves the right to modify technical specifications, quantities, works, supplies, or other terms and conditions. MEHD also retains the authority to accept or reject any, all, or part of the submitted offers.

2. Language:

The working language for this tender is English, as determined by MEHD. Other languages will not be accepted.

3. Bid Evaluation:

The Procurement Committee will check the RFQ / Tender to ensure that they contain no amendment to the terms or any other (calculation) errors.  To assist in the examination, evaluation and comparison of bids, the Procurement Committee may, at its discretion, request clarification.   
1. Technical Evaluation:  The offers will first be evaluated on technical merits.  The technical evaluation assesses the capacity of the company on the basis of submitted technical documents.  
2. Financial Evaluation:  The financial evaluation subject to the technical evaluation is based on the cost of assignment given in the RFQ / Tender. 
3. Other Evaluations: After ranking companies according to financial and technical criteria, the procurement Committee may take into account other criteria, including, but not limited to record of past performance, integrity, samples and community repute, when assigning companies to the designated short list.   
4. The vendors/supplier/firms are advised to send Technical & Financial sealed bids in a sealed envelope. 
5. The envelope will be clearly marked with the name of project applied for, location/s of project, name & address of vendors/supplier/firms. 
6. RFQ / Tender/Quotes through fax, email, or by hand will not be accepted.  
7. Submit sealed bids through courier to MEHD office address. 

4. Clear and Legible Offer:

Bids/offers must be clear, unambiguous, and legible. Any unavoidable cutting/overwriting must be signed and stamped. The use of correction pen/correcting fluid is not allowed, as it may lead to the rejection of the bid. Corrections causing implications in the future will not be accepted.

5. Site Inspection:

Inspection of supplies/material/work done, with or without informing the vendor(s), is allowed. The successful vendor(s) will facilitate MEHD representatives for inspections.


6. Submission of Bids and Necessary Documents:

Bids must be submitted in two (02) separately sealed envelopes:

i. (1st) sealed envelope containing technical part of the offer with documents such as:

· Vendor’s General Information Form (Annexure -A)
· Documents indicating past experiences with any other organization (along with Annexure -B)
· Copy of National Tax Certificate/GST/Province sales tax certificate
· Invoices/Work Orders/Projects of at least three previously completed works (of the last three years only)
· Written Evidence of similar work in the last three years
· Signed and stamped bid document and its annexures
· Conflict of Interest Form
· Audit report/tax return/bank statement (any one) for the last one year
· Any other documents such as completion certificate, affidavit, and delivery schedule, etc.

ii. (2nd) sealed envelope containing the commercial part of the offer with the Price Schedule – (Annexure C)

Envelope should be sealed with the details mentioned and brought by the representative of the firm/company on the closing date and time or sent through courier/mail to the following address:

Maan Education & Health Development (MEHD) Procurement Committee

1st floor, Chiragh Din Arcade Expressway Sohan, Islamabad.
Phone: 051-2619164
Email: info@mehdfoundation.org


7. Tender Basis:

· All Tender Documents must be completed in full for the application to be considered.
· Bids shall be made in accordance with the Tender Documents, including technical specifications, drawings, and/or activity schedule.
· Each applicant should submit only one bid.
· Each bid shall be valid for 60 days from its date of submission.
· Bids shall be made in PKR and clearly stated on the appropriate forms.
· Prices must include all taxes, compulsory payments, levies, and duties, with taxes separately shown against each item.

8. Scope of Work:
The scope of the assignment is the Supply of Medicines for Medical Camps in Peshawar & Nowshera, KP, as detailed by MEHD.

9. Payments:

Subsequent payments will be made upon satisfactory completion, delivery/inspection report, and adherence to the specified project requirements.

10. Performance Standards:

The works must adhere to all relevant rules, regulations, and statutes currently in force in Pakistan.

11. Tender Documents:

Bids must be on the official letterhead, clearly identifying the company.

Closing Date and Time:

All bids must be received by 01 January 2024(Sharp).

Late Submission of Bids:

Bids received after the deadline or transmitted in any manner other than specified will not be considered.

12. Eligibility of Applicants:

Applicants CANNOT apply if they are:
· Unsigned and unstamped bid document.
· Incomplete bid document.
· Not registered companies.
· Blacklisted by the government or any organization.
· Bankrupt or in the process of going bankrupt.
· Convicted for an offense concerning professional conduct.
· Guilty of grave professional misconduct.
· Involved in any legal litigation in any court of Law in Pakistan.
· Guilty of serious misinterpretation in supplying information.
· In situations of conflict of interest.
· Declared at serious fault of implementation.

13. Bid Delivery:

All tenders will be delivered in standard format to the MEHD address in a sealed envelope by the stated date.

14. Bid Opening:

Bids will be opened in the presence of the Tender Committee. Technical envelopes will be opened in the meeting, and compliant bidders will be shortlisted.

15. Retention Money:

5% of the contract amount will be withheld as retention money for a period of 30 days after completion of delivery/work.

16. Selection of Tender:

The selection of the successful applicant will be based on the ranking of applicants according to financial and technical criteria. The Tender Committee will make a recommendation.

17. Acceptance of Successful Tender:
MEHD will make the final choice of the awarded firm based on the recommendation of the Tender Committee. The selected firm must then sign the contract for the stated amount.

Terms & Conditions:

1. The tender documents can be downloaded from MEHD website.
2. The last date to submit the Sealed Bid is 01st January 2024, at the MEHD address.
3. The Supply of Medicines will be for Medical Camps in Peshawar & Nowshera, KP.
4. Suppliers must quote only one option for each items with its price and detailed specs.
5. Payment will be made in phases through crossed cheque.
6. Tender price must be inclusive of delivery costs and all admissible taxes.
7. The tender committee reserves the right to alter the quantity if required.
8. An agreement will be signed with the successful bidder(s) for timely completion.
9. In case of project delay, a fine of 0.5% per day of the total contract amount will be imposed.
10. MEHD reserves the right to forfeit the Performance Guarantee in case of breach of the agreement.
11. Tender Offers must be valid for a minimum of 40 days after submission.
12. Tender publication does not constitute any commitment unless a written agreement is signed.
13. The tender committee reserves the right to cancel/reject any or all offers without assigning any reason.
14. Lowest price will not be the sole criterion; quality, delivery time, and previous experience will also be considered.



1. Specifications for Medicine: 
	
	Financial Proposal

	Details available in a separate Excel Sheet.
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ANNEXURE-B
VENDOR EXPERIENCE FORM

DETAILS OF CONTRACTS OF SIMILAR NATURE AND COMPLEXITY
Name of Applicant or Partner of Joint Venture

Use Separate Sheet for each Contract

	S.NO 
	Description 
	Detail 
	Remarks 

	1 
	Project 
	 
	 

	2 
	Name of vendors/supplier/firms 
	 
	 

	3 
	Postal Address: 
	 
	 

	4 
	NTN/STN No. 
	 
	 

	5 
	Registration with any other Relevant 
Department 
	 
	 

	6 
	Bank Account Details: 
	Title of account Name of Bank:  
	 
 

	7 
	Year of Establishment 
a. With FBR 
b. Any Other 
	 
	 

	8 
	Past Experience (in Years) 
	 
	 

	9 
	Experience in similar project (in years) 
	 
	 

	10 
	Locations of already completed 
Projects & years 
	 
	

	11 
	Name of organizations your vendors/supplier/firms worked in Similar project  
	 
	

	12 
	Name of Organization your vendors/supplier/firms worked in other then this project   
	 
	

	13 
	Proposed Duration of Project completion (in months) 
	 
	

	14 
	Brief implementation strategy 
	 
	

	15 
	Other additional information you may share as supporting documents for the quotation.  
	 
	

	16 
	Vendors/supplier/firms is requested to please share company profile along with quotation. 
	 

	17 
	Annual Turnover during last 3 years 
	 

	18 
	Bank statement for the last 6 months 
	 

	19 
	Audit reports for last 3 years  
(if available)   
	 

	20 
	Name of contact person within organization to whom all correspondences shall be addressed 
Cell #, e-mail etc. 
	 

	21 
	Name, designation and legal status of person authorized to enter into negotiation and sign any form or agreement 
	 

	22 
	Detail of directors of the vendors/supplier/firms: 
CNICs, Names, Mobile Nos. etc. 
	 

	23 
	Disclosure of relationship of any vendors/supplier/firms with firms in same business/profession. 
	 

	24 
	Disclosure of relationship with any employee of the firm within MEHD. 
	 


(Attach proof of the experience)






The last date for submission of sealed bids (Technical & Financial) is on  
 
January 01st, 2024
 
“Bids submitted after the stipulated date and time will not be entertained as per MEHD policy” 
 
Address for submission of sealed bids: 
 
MEHD office,01st floor, Chirgah Din Arcade, Islamabad Expy, Sohan, Islamabad, Islamabad Capital Territory 46000
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