EXPRESSION OF INTEREST

PREQUALIFICATION OF VENDORS/SUPPLIERS

Maan Education & Health Development Organization

1% office Chiragh din Arcade, Service Road, expressway Sohan, Islamabad.

Ph: 051-2619164.



Pre-qualification of Vendor/Suppliers documents

Introduction:

Maan Education & Health Development Organization is a registered civil society entity under the
Companies Act 2017, established as a Limited by Guarantee organization with no share capital, and
is duly recognized by the Securities and Exchange Commission of Pakistan. The organization holds
certification from the Pakistan Center for Philanthropy (PCP), affirming its adherence to high
standards of financial management, organizational policies, and program delivery. Additionally,
MEHD has signed a Memorandum of Understanding (MoU) with the Government of Pakistan,
through the Economic Affairs Division (EAD), to facilitate the receipt of foreign funding for relief and
socioeconomic development initiatives within the country. MEHD is also an active member of
various national networks, including the UN Clusters, the National Humanitarian Network (NHN),
and the Scaling Up Nutrition (SUN) Alliance. MEHD philosophy is very simple. Its main aim is
philanthropy and social well-being of the vulnerable segment of the society through facilitation, capacity
building and for devising, implementing the development projects. The emphasis of the organization is
to support activities for integrated, self-reliant and long-term development of the communities through
people initiative and innovative approaches.

DETAILS FOR SUBMISSIONS OF THE PRE-QUALIFICATION DOCUMENTS

The Pre-qualification documents/email must be marked “Pre-Qualification of Vendors/Suppliers for
2026” in these address. For E-mail ID Procurement@mehdfoundation.org or through Courier Services to
our office below:

Procurement Section

Maan Education & Health Development Organization

MEHD office 1% floor Chiragh din Arcade, Service Road, Expressway Sohan,
Islamabad.

Ph: 051-2619164.

Submission Deadline: 31 December, 2025

For any clarifications please contact us on the above respective number and email us on

Procurement@mehdfoundation.org
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Categories for supply goods and services
No Description Location
1 Office supplies and Assets

1.1 Supply of general stationary items Islamabad

1.2 Supply of grocery, cleanness and household items Islamabad

1.3 Supply of IT and Electronic Equipment’s: Islamabad
(Photocopiers, Scanners, Computer, printers, dispenser, Laptops, Toners,
ACs, LEDs, and all accessories

1.4 Supply of office Furniture and Fixture Islamabad

1.5 Supply of water bottles, Beverages and food items (cooked) Islamabad

1.6 Supply of fuel ( Diesel, petrol, LPG GAS) in Vehicles Islamabad

2 Project specific supplies(PSS) {Location will be mentioned on Quotations}

2.1 General Order Suppliers / Emergency Relief Supplier (Food/Hygiene NFI/ As per need
Shelter/ WASH/Water Quality testing kits)

2.2 Supply of school uniforms, school bags, Stationary items, Sweaters and As per need
shoes etc.

2.3 Supply of winter kits (Quilts, Shawls, socks, caps, gloves and cloths etc.) As per need

2.4 Supply of Heating stoves with pipes etc. As per need

2.5 Supply of medicine, medical kit, medical instruments, Wheel chairs and As per need
nutrition products (included for livestock’s)

2.6 Supply of livestock fodder bags As per need

2.7 Supply of Animals (Milking goats, Sheep and Cows, and Qurbani animals As per need
(Ox’s, Cows, Goats and Sheeps) according to need.

2.8 Supply of food parcels and Eid gifts As per need

2.9 Supply of personal/domestic hygiene kits As per need

2.10 Supply of construction material (Sand, cement, steel, Bricks, Aluminum As per need
products, wooden products and Glass products with all accessories)

2.11 Supply of honeybee hives with all accessories As per need

2.12 Supply of Sewing Machines with all accessories As per need

2.13 Supply of agriculture seeds, Orchard plants and tools As per need

2.14 Supply of solar panels for water pumps As per need

2.15 Supply of electric water coolers As per need

2.16 Supply of water Filtration plant system As per need

W

OFFICE MANAGEMENT AND ASSETS RELATED SERVICES




3.1 Heavy vehicle transportatio%&w@és/ As per need
3.2 Services of rental cars As per need
33 Services of air travel and reservations As per need
3.4 Provision of event management and catering services As per need
35 Repair Services for IT and electronic Equipment’s As per need
(Photocopiers, scanner, computer, printer, dispenser, uninterruptible
power supply (UPS), Laptops, toners, ACs, LEDs, Fans and telephones.
3.6 Provision of courier and mail Delivery services. As per need
4 OTHERS SERVICES
4.1 Provision of languages translation services Islamabad
4.2 Provision of hotel Accommodation, meetings and conference facilities. As per need
4.3 Provision of legal consultancy, and audit (External/Internal) services Islamabad
4.4 Provision of general, health, life and asset insurance services. Islamabad
4.5 Legal advisory and consultancy services Islamabad
4.6 Provision of construction services As per need
4.7 Services for installation of solar water pumps and solar panels As per need
4.8 Provision of services for medical checkup and medical test As per need
4.9 Services for digging of water wells, installation of water Wells (deep hand As per need
pumps), water coolers, water filtration plants, water storage tanks, water
supply pipelines
4.10 Provision of Designing & Printing Services (Banners printing, IEC Material Islamabad
etc.)
4.11 Individual consultant / firms for Monitoring and evaluation of humanitarian | Islamabad
programs including baseline, mid - term and final evaluation, KAP surveys.
4.12 Experts in photography, video, documentary and filming As per need
4.13 Tax Consultants Islamabad
4.14 Firms for Media Buying (Radio, TV, Social Media, Billboards etc.) Islamabad

PRE-QUALIFICATION INSTRUCTION

1.

The pre- qualification objective is to supply and deliver assorted items and also provides services
under the relevant/quotations to Maan Education & Health Development Organization on and as
when required during the started period.
Duly registered suppliers of goods and services under the law of Pakistan are invited to submit
their pre-qualification documents to us so that they may be pre-qualified for submission of

quotations.

Prospective suppliers and Vendors must have carried out successful supply and delivery of similar
items/services to NGOs/corporations/institutions/Government of similar size.
The invitation of application for pre-qualification is open to potential applicants who are able to
demonstrate proven technical, financial and managerial capacity to supply the listed goods and

services.




ization suppliers list for the period 2025-26 and
onwards the organizations will only deals with them as and when required.

Organization reserves the right to request the submission of additional information from
applicants or any other credible source and to visit and inspect the business premises of the
applicants to verify the information given.

The organization will ensure information that is received from companies is treated with the
utmost confidentiality and shall be the sole use of the organization.

Suppliers/Vendors Interested may submit their documents along the below

mandatory requirements and declaration letter

MANDATORY REQUIRMENTS
Sr. # Requirement
1. Business profile along registration certificate

2. NTN, PEC, and GST certificates
(PEC certification is mandatory for construction services providers and Registered/accreditation
for training institution)

3. Past experience certificates/letters

4, Latest Financial statement for the last six months in the name of the firm/business/company.

5. Audit report (if any).

6. Credit facility for Maan Education & Health Development organization (Willingness-taxes
deductions payments vide cross cheques-payment within 20-30 days after completion of
services/delivery of items/completion of works)

7. A minimum of two reference letter from current clients.




Declaration letter

| Mr. owner/Head of confirm that the information
contained in this application is correct and | am authorized by the organization to complete this form on
its behalf.

e Signature:

e Stamp:

e Date:




